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1. OBIIME ITOJIOXKEHUA

1.1. Hacrosimee IlonoxkeHue o 3amuTe NEPCOHAIBHBIX JaHHBIX PaOOTHUKOB
MKIOVY «Jlerckuit can Ne 12 «Bacunék» (maynee mo tekcty — «llomoxxenuey)
pa3zpaborano B coorBeTcTBUU ¢ KoHctutynueir P®, ®denepanbHbIM 3aKOHOM OT
27.07.2006 r. Ne 152-®3 «O nepCOHANBHBIX MAHHBIX», TpPyHOBBIM KOJEKCOM
Poccniickont @enepanuu, ¥Ycrasom J[OVY.

1.2. Tlon «mepcoHanbHBIMU JAHHBIMHY» paOOTHHKA MOHMMAaeTcs WHOpMaIMs,
HeoOxonuMmas JIOY B CBS3M C TPyJOBBIMU OTHOIICHMSIMHU M Kacarolascs
KOHKPETHOTO pabOTHHKA, B TOM YHUCJIIE €TO:

(damMuus, UMs, OTYECTBO

roJl, MECsIl, 1aTa U MECTO POXKIACHHUS

aapec
CeMeiHOe, COIMaIBbHOE, MMYIIIECTBEHHOE MTOJI0KCHHE
oOpa3zoBaHue

npodeccus

TOXOJTBI

apyrasi ”HpopMaIus.

1.3. Ilon «paboTHKOM» B [10J10%KEHUN TOHUMAETCS JUII0, COCTOSIIEE B TPYAOBBIX
otHomieHusx ¢ J10V.

1.4. Tlog «pomxHOCTHBIMU JulamMu» B [lomokeHHH MOHUMAIOTCS PaOOTHUKH,
cocTosiiue B TPyAOBbIX oTHOHIeHUs X ¢ JJOY u umeroniye mpaBo Ha MOJIy4eHHE,
00paboTKy, mepenaydy B mpoiecce padboThl MEPCOHANBHBIX JTaHHBIX (PYKOBOISIIAMA
COCTaB: T€HEPAJIbHBIN TUPEKTOP U €r0 3aMECTUTENH, PYKOBOJIUTEIN CTPYKTYPHBIX
noJipa3fieJIeHui W HMX 3aMEeCTUTENd; paOOTHUKHM OTHe]a KaapoB, OyXraliTepuw,
oT[ela KOMIBIOTEPHBIX TEXHOJIOTHM, WIEHBl KOMHCCHUU IO COLHMAIBLHOMY
ctpaxoBaHuto). OOs13aHHOCTH JOKHOCTHBIX JUIL coOmoaaTh [lonoxkenue nomkHa
OBITH 3aKpeIUIeHa B TPYJIOBBIX JOTOBOPAX, 3aKIIFOYAEMbIX C YKa3aHHBIMU JIHI[AMHU.
1.5. Tlom «tperbuMu nwmamMu» B IloJOKEHHMM TIOHUMAIOTCS JIFOOBIC JIHMIIA
(pabOTHHKH, IOPUIUYECKUE JUIA, TIOJDKHOCTHBIC JIMIA TOCYAapCTBEHHBIX OPTaHOB
U OpraHoB MECTHOIO CaMOYIpPaBJICHUS, MPABOOXPAHUTEIbHBIX OpPraHOB), HE
SBJISIIOLLMECS] CTOPOHOM MHIMBUAYAJIBHOTO TPYAOBOTO JIOrOBOPA, 3aKIOUYEHHOTO C
JIOY B nulie ee pyKOBOJIUTENS UM UHBIX YIIOJTHOMOYEHHBIX JIUII.

1.6. IlomokeHwe ycTaHABIUBACT TMOPSAIOK OOpaOOTKM TMEPCOHAIBHBIX JTaHHBIX
pabOTHUKOB, MX TIpaBa U 00SI3aHHOCTH B 00JIACTH 3aIIUTHI TIEPCOHATBHBIX JAHHBIX,
MOPSIAOK Tepelauyd mepcoHalbHbIX JaHHbIX B JIOY wu 3a ee mnpenensl,
OTBETCTBEHHOCTH JOJIKHOCTHBIX JIMII 3a HapylieHue HopM [lonoxeHust.

1.7. IIpn npueme Ha paboOTy (10 3aKIIOYEHHUS TPYJIOBOrO JOTOBOpa) paOOTHUK
JOJKEeH ObITh 03HakomiieH ¢ [lonoxkeHueM mon pocnuch B JlMcTte 03HAKOMIICHHS
(cm. IIpaBuna BHYTpEeHHETO TPYJOBOIO pacnopsiaka, aectsyromue B JJOY).



2. COCTAB IIEPCOHAJIBHBIX JIAHHBIX

2.1. K mnepcoHanbHOM MOKYMEHTAIlMU (COJAEpKallle TMEepCOHANIbHBIE JaHHBIC)
OTHOCSITCSL JIOKYMEHTBI, KOTOpbIE COJepkKaT WHIUBUAYaJIbHBIC JaHHBIE O
KOHKPETHOM pPAaOOTHUKE W HUCIOJB3YIOTCS JOJDKHOCTHBIMHU JIMIIAMU  TPU
WCTIOJTHEHUU CBOMX JIOJDKHOCTHBIX 00SI3aHHOCTEH.

K Hum otHOCSTCA:

1) TOKyMEHTBI, IPEAbSIBISIEMbIE TIPU TPYIOYCTPOUCTBE Ha pabOTY B COOTBETCTBUU
co cT. 65 TpynoBoro koaekca P®:

NacropT WIK UHOUW TOKYMEHT, YJIOCTOBEPSIOIINI JIMUHOCTb;

TPYJI0Basi KHUXKKA,

CTPaxoBOE€ CBUETEIHCTBO TOCYJAPCTBEHHOTO IEHCUOHHOT'O CTPAaXOBaHUS,
JIOKYMEHTBI BOMHCKOTO yueTa — JUIsi BOCHHOOOS3aHHBIX W JIMII, IOJJICKAIINX
IPU3BIBY;

JTOKyMEHT 00 00pa30oBaHWH, KBATU(PUKAIIMN WIK HATUIUU CTCIUATBHBIX 3HAHUN —
Opy  TOCTYIUICHUHW Ha paboTy, TpeOyIomy CHENUaTbHBIX 3HAHUM WU
CIeIUAJIbHOM TOJTOTOBKH),

HaIpPaBJICHUE CITY>KOBI 3aHATOCTH

2) XapaKTepUCTUKU

3) pekoMeHAaTeNbHbIE MUChMa

4) cnpaBku, MOATBEPKIAOIIME MEpUOABl padOThl y paboromareneid u pasmep
3apabOTHOM TIAThHI

5) HarpaaHbIe TOKYMEHTBI

6) TUCTKHA HETPYAOCTIOCOOHOCTH

7) MEAUIIUHCKHUE CITPABKU

8) OpraHu3aIlMOHHO-PACTIOPAAUTEIbHbIC JOKYMEHTHI (MPUKA3bl, PACIOPSKECHHUS),
JIOKaJbHbIE HOPMAaTUBHBIE aKTbl, IE€PEYHH, CHUCKHM W HWHbIE BHYTPEHHUE
IoKyMeHThl OpraHuzaiuu, CoJep)Kallue TIePCOHAIbHBIE JdaHHbIE PaOOTHUKOB
(pamunmro, UMsi, OTYECTBO)

9) MOKyMEHTHI, MMOATBEPKIAONINE TPeArnoIaraeMple 1 (PaKTUIECKH MOTyYEHHBIE
pabOTHUKOM JIEHEXHBIE Cpe/cTBa (TPUKa3bl MO JIMYHOMY COCTaBY O MpHUEME Ha
paborty, 0 IepeBojie Ha paboTy, O MOOIIPEHUH, PACUETHBIC JIUCTKH )

10) uHbIE JOKYMEHTBI, COJIepKAIIUE TEPCOHATbHBIE CBEJICHUS O PAOOTHHUKAX.

3.0BA3AHHOCTU AOJDKHOCTHBIX JIUI]

3.1. Ilpu 00paboTKe MepCOHANBHBIX JAHHBIX PAa0OTHHKA (MOJYYEHUHU, XPAHECHHH,
KOMOMHUPOBAHUU, Mepeaye Win JIF0OOM APYroM HCIOIb30BaHUE MEPCOHAIBHBIX
JAHHBIX Pa0OTHHKA), MOJKHOCTHBIE JIMIA, KOTOpPbIE MMEIOT K HHUM JIOCTYIl M
WCIOIB3YIOT MPU UCTIOTHEHHUH JTOJXKHOCTHBIX 00sI3aHHOCTEH, TOKHBI COOII0IATh
CIeayIoIe TPeOOBaAHUS:



1) oOpaboTka mEpPCOHANBHBIX JAHHBIX pPAOOTHUKA MOXKET OCYILIECTBIATHCA
UCKIIIOUYUTEIBHO B LENsAX oOecnedeHus COOJIOJEHUST 3aKOHOB U HMHBIX
HOPMATHBHBIX MPABOBBIX AKTOB, COJEWUCTBHS PAOOTHUKAM B TPYIOYCTPOUCTBE,
oOy4eHMH U MPOJBHKEHUU MO ciyx0e, oOecrnedeHus JIUYHOM Oe30MaCHOCTH
pabOTHUKOB, KOHTPOJSL KOJMYECTBA W KauyecTBa BBINOJHSAEMOM paboThl U
oOecrieyeHus: COXpaHHOCTH UMYIIECTBA;

2) Bce nepcoHalIbHbIE JaHHbIE pA0OTHUKA CIEAYET MOJIyYaTh Y HEro CaMoro.

Ecnu nepconanbHble TaHHbIE pAa0OTHHKA BO3MOYKHO MOJIYYHTh TOJBKO Y TPEThEH
CTOPOHBI, TO PaOOTHHUK JOJKEH OBITh yBEJOMIIEH 00 ATOM 3apaHee (HE MO3JHEe
yeMm 3a 3 pabouux JHS) U OT HETO JIOJKHO OBITh MOJIYYeHO MUCbMEHHOE COTJIacue.

JIOMKHOCTHBIE JHIA JOJIKHBI COOOIIUTH PaOOTHHUKY O ILENAX, MPEeArnojaraéMblix
UCTOYHHUKAX U CNOCO0aX MOJYyYeHHs IEPCOHATBHBIX JJAHHBIX, & TAKXKE O XapaKTepe
NOJUJISKAIIUX TOJYYEHUIO TEePCOHAIBHBIX JaHHBIX W MOCJIEACTBUSX OTKa3a
paboTHHUKA J1aTh MUCbMEHHOE COrjlache Ha UX MOJIyYEeHHE;

4) NOMKHOCTHBIE JIMIIa HE BIIpaBe MOJydaTb M 00padaThiBaTh MEPCOHAIBHBIEC
JaHHble PAOOTHUKA O €ro MOJUTUYECKUX, PEJIMTHO3HBIX U MHBIX YOEKACHUSIX U
YaCTHOH KU3HU;

5) MOMKHOCTHBIE JUIIA HE BIpaBe MOIydyaTh M 00padaThiBaTh MEPCOHATbHBIC
JaHHble PAa0OTHUKA O €ro YIEHCTBE B OOIECTBEHHBIX OOBENMHEHUSIX WM €ro
npo¢COIO3HOM JEATEIBHOCTH, 3a HCKIOYEHMEM CIIy4aeB, HEOOXOIUMBIX IS
pelieHuss  Bompoca 00  yBOJBHEHHMM  pAa0OTHUKOB IO  OCHOBAHUSM,
NpEeayCMOTPEHHBIM NMyHKTaMu 2, 3 W 5 4dactu mnepBod crtateu 81 TpymoBoro
kojiekca PdD;

6) py NPUHATUU PEIICHUH, 3aTParuBaOLUX HHTEPECH PAOOTHUKA, TOJKHOCTHBIE
JUIla HE BIpaBE OCHOBBIBATHCA HA IMEPCOHAIBHBIX JaHHBIX pabOTHUKA,
HOJYyYEHHBIX UCKIIOUYUTEIBHO B PE3yJbTaTe MX aBTOMATU3MPOBAHHOW 00pabOTKU
WIN 3JIEKTPOHHOI'O NOJTyYEHUSI.

4.1IPABA PABOTHHUKOB

4.1. PaboTHHKH, TTPEIOCTABUBIINE JOKHOCTHBIM JIUIIAM TEPCOHANILHBIC TaHHBIC,
HMMEIOT MPABO Ha:

CBOOOJHBIN OeCIIaTHBIA JOCTYNl K CBOWM TIE€PCOHAIBHBIM JITaHHBIM, BKIIIOYAS
MpaBO Ha MOJy4eHUE KOMU J000H 3amucu, cojepanieil NepcoHalbHbIe TaHHbIE
paboOTHUKA, 3a WCKIIOUYEHHEM CIIy4aeB, MPEIyCMOTPEHHBIX (eaeparTbHbIM
3aKOHOM;

ONPEAEIEHUE CBOMX MTPEACTABUTEIICH ISl 3a1[UTHl CBOUX IEPCOHANBHBIX JAHHBIX;
JOCTYI K OTHOCSIIIUMCSI K HUM MEJIMIIUHCKUAM JaHHBIM C TOMOIIBI0 MEIUIIMHCKOTO
CIEUAIIMCTA 110 UX BBIOOPY;

TpeOoBaHWE 00 WCKIIOUEHUU WIM WCIOPABICHUHM HEBEPHBIX WM HEMOJIHBIX
MEepPCOHAIBHBIX JAaHHBIX, a TaKKe [aHHBIX, OO0pabOTaHHBIX C HapyUIEHUEM
TpeOOBaHUN JEWCTBYIONIErO 3aKOHOAATEIbCTBRA.



[Ipy oTKa3ze OOKHOCTHBIX JHI[ HMCKIOYUTh WIM HUCHPABUTH NEPCOHAIbHBIE
JaHHble paOOTHUKHM MMEIOT MpaBo MoAaTh 3asgBieHue 3aBeaymwoei 10V o cBoem
HECOIVIACMM C  COOTBETCTBYIOIIMM  OOOCHOBAHMEM  TaKOTO  HECOIJIAcHsl.
[lepcoHanbHble JaHHBIE OLIEHOYHOTO XapakTepa (CoaeprKalluecs, Halpumep, B
XapaKTepUCTUKE, aTTECTAllMOHHOM JHUCTE) paOOTHUKM UMEIOT MpPaBO JOIMOJIHHUTD
3asiBJICHHEM, BBIPAXKAIOUIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS;

tpeOoBanne o0 u3BemeHuu JIOY Bcex nHil, KOTOPHIM paHee ObUIM COOOIIEHBI
HEBEpPHBbIE WJIM HEMOJHbIE IMEPCOHAJIbHBIE JaHHbIE pPaOOTHUKOB, 000 BcexX
MPOU3BEACHHBIX B HUX UCKIIOYEHUSX, UCTIPABICHUAX WIH JTOTOJHEHUSAX;
o0>ajoBaHKWE B CYJl JIOOBIX HEMpaBOMEPHBIX AeicTBUil miu Oe3zneiictBus JOY
npu 00padOTKE U 3aIUTE UX MEPCOHATIBHBIX JIAHHBIX.

5. ITOPAJOK CBOPA U ITEPEJJAYUN [TEPCOHAJIBHBIX JJTAHHBIX

5.1. JIoJDKHOCTHBIE JMIIa MMEIOT TPaBO IOJydaTh TOJIBKO T€ TMEPCOHAIIbHBIC
JaHHbIE PpaOOTHWKA, KOTOpPhIE HEOOXOJHMMBI Il BBIMOJHEHHUS KOHKPETHBIX
TPYIOBBIX ()YHKITUH.

5.2. JIOJDKHOCTHBIE JIMIIa HE BIpaBE 3alpamivBaTh UHPOPMAIUIO O COCTOSHUH
3I0POBbsI PAaOOTHHMKA, 3a HCKJIIOYEHHUEM TEeX CBEJEHUM, KOTOPhIE OTHOCITCS K
BOMPOCY O BO3MOXKHOCTH BBIMIOJHEHUS PAaOOTHUKOM TPYAOBOH (DyHKIMH
(HanpuMep, TP PEIIeHUH BOMpoca O MEPeBoJie pabOTHUKA HA JIPYTYIO JOJKHOCTD
(paboTy) mnpu HAIWYUKM MEAUIIMHCKOTO 3aKJIIOYEHHS, JAIOLIEro OCHOBAHUS
noJjlaraTh O HEBO3MOXHOCTH BBINOJIHEHUSI PAaOOTHUKOM TPYIOBOW (DYHKIIMU Ha
YCIOBUSAX, IPETyCMOTPEHHBIX TPYIOBBIM JIOTOBOPOM).

5.3. JIOmKHOCTHBIE JHIA, MOJyYalollue TEepCOHANbHbIE JaHHbIE pa0OTHHKA,
00s13aHBl  COOJIOATh PEXUM CEKpeTHOCTH (KoHpuaeHInanmpHOoCTH). JlaHHOE
MOJIO)KEHHE HE pacmpocTpaHsieTcs Ha OOMEH TMEepCOHANbHBIMU JaHHBIMH
pabOTHUKOB B MOPSIKE, YCTAHOBIEHHOM (he/lepaIbHBIMU 3aKOHAMH.

5.4. JIomKHOCTHBIE JIMIIa HE HMMEIOT IpaBa COOOIIATh MEPCOHATIbHBIC ITaHHBIC
paboTHHMKA TpEeThe CTOpOHE ©€3 MHUCBMEHHOIo corjiacus paboTHUKA, 3a
WCKITIOUEHHEM CITy4aeB, KOTJIa 3TO HEOOXOIUMO B LEISAX MPEIYIPEKICHUS YTPO3bI
KU3HU U 3J0pOBbI0O paOOTHHKA, a TaKKe€ B CIIy4yasX, YCTAHOBJIEHHBIX
denepanbubiMu 3akoHamu (TpymossiM kogekcom P®, HanoroBeim komekcom PD,
®epnepanbubiMu 3akoHamMu «O ctatyce cyneir B Poccuiickoit @enepanun», «O
muanuny, «O  denepanbHON ciayxk0Oe Oe3omacHocTH», «O TpOKyparype
Poccuiickoit  ®denpepanumn», «O 3amure MpaB  OPUIAYECKUX  JUI U
WHJVMBUAYAIbHBIX MPEAINpPUHUMATENIEH TpPU MPOBEAECHUU TOCYIAPCTBEHHOIO
KOHTpOJIsl (Haa3opa)» U Jp.), IPeAyCMAaTPUBAIOIIMMU MPAaBO JOJKHOCTHBIX JIUIL
KOHTPOJIMPYIOIIMX W  IPaBOOXPAHUTENBHBIX  OpPraHOB  3ampalinBaTh Y
paboTtojmareneidi B yYCTAHOBJIEHHOM  TMOPSAKE  JOKYMEHTBI,  COJEprKaliue
NepcoHalbHbIE JaHHbIE paOOTHHKA, - B LEJSAX UCIOJIHEHUS BO3JI0KEHHBIX HA HUX
dbenepalbHBIMU 3aKOHAMHU 00S3aHHOCTEH.



6. IPABMJIA XPAHEHUS JOKYMEHTOB, COJIEPXAIIMX ITEPCOHAJIBHBLIE
JIAHHBIE

6.1. JIuynele nena U TPyJOBbIE KHUKKHA PaOOTHUKOB XPAHATCS B METAJUIMYECKUX
mkagdax, ceiiax, UMEIOMMX HAJEKHbIE 3aMOPbI.

6.2. JInuHble ej1a NPEeIOCTABIAIOTCSA B PACIIOPSKEHUE TOJPKHOCTHBIX JIML JIMIIb B
CIEIYIOUINX CIyYasiX:

HE00XOIUMOCTU O(OPMIIEHHUSI HATPAJIHBIX TOKYMEHTOB,;

(opMHUpPOBaHUS CTATUCTUYECKUX JIaHHBIX;

MOJATOTOBKHU XapaKTEPUCTUKU

U OpU HAJIMYUU COOTBETCTBYIOLIECH pe3omonuu 3aseayromedn JOY wumm ero
3aMECTHUTENs M0 KaJpOBBIM BOIIPOCAM Ha CIIy>KEOHOM 3amucKe COOTBETCTBYIOIIEH
(bopMBI.

JIuuHble Aena BHIAAIOTCS MO/ POCHKCH B )KypHAaJIe BbIAAYM JTUYHBIX L.

JIudHoe Aeno AOMKHO ObITh BO3BpAIIEHO B OTHE] KaJpOB B T€UEHHUE HENIEIHLHOTO
CpPOKa C MOMEHTA €ro MOJIyYEeHHUS.

TpynoBble KHIKKM paOOTHHUKOB MOTYT MPEIOCTAaBIATHCS PabOOTHUKAMM OTAela
KaJpoB JIUIIb PAaOOTHUKAM OYXTaJTEpUU U WIEHAM KOMHUCCHUHU IO COLIMAIbLHOMY
CTPaxOBaHUIO, - TMPU HEOOXOAMMOCTH MPOBEPKH HAHHBIX O CTPAXOBOM CTa)ke
pabOTHUKOB, - JIJIsl PEIICHUs] BOIMPOCOB O MPABWJIBHOCTH MCYHUCIICHHS M BBITUIATHI
0COOUH M0 TOCYAAPCTBEHHOMY COLMAIbBHOMY CTPaXOBaHUIO.

7. OTBETCTBEHHOCTD 3A HAPYIIEHME ITOJIOKEHUW A

JIOJOKHOCTHBIE ~ JIMIIa, BUHOBHbIE B  HapyuieHuu  [lojmoxxeHusi, HECyT
JTUCIUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, TPAXJAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBMHU C TpynoBeiM Koaekcom P®, Kouxexkcom
Poccuiickoit deaeparun 06 aIMUHUCTPATUBHBIX IIPABOHAPYIICHHUAX, YTOJIOBHBIM
koznekcoM Poccuiickoint @enepanumu.



